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Employee Job Description
Hours of Employment
Full-Time:
Primary full time working hours are Monday through Friday 7:00am to 3:00pm or as determined by the fire chief. Additional hours may be requested for special events, at night, or on weekends. Employees shall report to the station by the designated time. While on duty, the employee shall remain in station except when responding to an emergency, obtaining fuel, or with permission from a fire officer.
Part-Time:
Primary part-time working hours are Monday through Friday 3:00pm to 7:00pm, Saturday and Sunday 8:00am to 12:00pm and 12:00pm to 4:00pm or as determined by the fire chief. Additional hours may be requested for special events, at night, or on weekends. Employees shall report to the station by the designated time. While on duty, the employee shall remain in station except when responding to an emergency, obtaining fuel, or with permission from a fire officer.
The hours may be adjusted based on applicants	availabilities. This determination will be made prior to any offers being made.

Pay and Benefits
Full-Time:
Compensation will be $23.00 per hour for the 40 hour shift. Any employee working over the set 40 hour shift due to an extended call will be paid at the rate of $23.00 hour, unless that employee reaches the FLSA maximum hours and becomes eligible for overtime pay. The officer in charge will make every effort to assure that the employee is returned off duty in a timely fashion and reasonable time.
Employees will not be required to work on the listed holidays: Memorial Day, Independence Day, Labor Day, Thanksgiving and Christmas day. 
Part-Time:
Compensation will be $23.00 per hour for the 4 hour shift. Any employee working over the set 4 hour shift due to an extended call will be paid at the rate of $23.00 hour, unless that employee reaches the FLSA maximum hours and becomes eligible for overtime pay. The officer in charge will make every effort to assure that the employee is returned off duty in a timely fashion and reasonable time.

Requirements
The Employees will be required to: climb, lift heavy objects, drag, pull minimum of 100lbs, stand for long periods of time, wear protective and respiratory equipment, carry, and operate gas and hydraulic equipment, work for prolonged periods in potentially hazardous and enclosed environments, work in darkness or environments of temperature extremes, elevated levels of stress, and at elevated heights. 
Physicals
Employees will be required to pass a pre-employment physical prior to starting employment.
Training
The employee shall be responsible for keeping all required certifications current.  
Uniforms and Gear
The LaMott Fire Company (LFC) shall supply the employee with a Class B uniform. Care of uniforms provided by the LFC shall be the sole responsibility of the employee. This uniform shall be worn during the hours of employment.
The employee will be issued personnel protective equipment, which will include boots, bunker pants, bunker coat, hood, helmet, SCBA facepiece, and gloves. The Employee shall utilize LFC supplied personal protective equipment at all incidents where PPE is required.

Other Equipment
All equipment, radios, phones, pagers, vehicles, etc. owned by the LFC shall be maintained in good condition with all problems and or deficiencies reported to the appropriate officer immediately. The LFC, at its discretion, may recall any piece of equipment should it be deemed necessary. 


Station Assignments
Employees assigned duties shall include, but not be limited to the following:
Apparatus – Minimum Weekly
• Wash apparatus/vehicle.
• Clean apparatus windows.
• Maintain cab, compartments, and equipment, in a clean, orderly fashion.
• Maintain satisfactory fuel level in all vehicles and equipment.
• Check pumps, if so equipped, for proper operation.
• Visual check of all gauges, lenses, and lighting, both emergency and DOT.
• Assist volunteer staff with placing apparatus back in service after all incidents.
• Report all problems encountered to the appropriate company officer.
Equipment – Minimum Weekly
• Operate all small engine powered equipment.
• Check battery charging levels.
• Check portable radios.
• Verify that all SCBA, including cylinders, are in working order and stored on the apparatus properly.
• Check TIC and gas meter for operation.

Station Assignments – Weekly or as required
• Empty trash containers and place trash/rubbish out for pick up as required.
• Sweep, mop and/or, vacuum all spaces occupied by the Fire Company. This is to include all areas of the firehouse.

Emergency Responses

The Employee is expected to follow guidelines of response as outlined in the LFC SOG’s.

• The primary responsibilities of the employee shall be to drive and operate fire company apparatus and perform suppression activities during an emergency or other request for fire company assistance. Nothing shall preclude the employee from yielding the operator’s seat should another qualified driver be available.
• Should the employee yield the operator’s seat, he/she shall engage in suppression/mitigation activities appropriate to the situation.
• Employees’ duties while responding to and performing at all emergencies shall come under the direction of the officer in charge.
•The employee shall exhibit a spirit of cooperation at all calls.

This is an FLSA non-exempt part-time position. The position is an at-will position; the person hired for this position is hired for no specific term and the LaMott Fire Company reserves the right to terminate the relationship at any time. Nothing in this job description should be construed as a contract or guarantee of continued employment and the LFC reserves the right to change benefits or bypass discipline policies if the situation warrants.


I, ________________________________, have read and understand all the duties and requirements specified in this job description and agree to abide by all rules and regulations while in the employment of the LaMott Fire Company.

Employee Signature __________________________________________ Date ______________
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